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RUT-registrations, visas, and work permits related to temporary events
in Denmark

1. Introduction

This memo is intended to support companies from a third country outside the EU, EEA and the Nordics that
wish to provide services in and send employees to Denmark in connection with temporary arrangements such
as conferences, congresses, company events, fairs etc.

Please note that this memo is not exhaustive and cannot replace dialogue with authorities or relevant
advisers. If in doubt, always contact the relevant authorities directly.

Copenhagen Convention Bureau cannot give detailed advice or guidance on specific cases, exemptions,
individual business schemes or applications. Copenhagen Convention Bureau is not responsible for the
outcome of applications based on the content of this memao.

This memo provides a brief overview of the following:

e Section 2: Visa rules

e Section 3: Requirements for registration of foreign companies in the Register of Foreign Service
Providers (RUT)

e Section 4: Work permits related to temporary events

e Section 5: Step-by-step guide: How to apply for a work permit (the Pay Limit Scheme)

2. Visa rules

All citizens from visa-requiring countries who wish to visit Denmark for a period of up to 9o days within 180
days must have a visa. Please note that a visa is not a work permit (regarding work permits, please see section
4 below).

However, Denmark has made several agreements with countries whereby visas are not required (see the list
below). It is noted that British citizens are exempt from the requirement to apply for a visa (but they need to
apply for a work permit if one is required).

It will be possible to obtain a visa as a private person/tourist for a business visit or for a cultural visit, the latter
including participation in conferences.

It is crucial that you do not work when entering on a visa, as in that case a work permit must be applied for as
a starting point. There are, however, certain business-oriented activities that can be carried out on a visa, so
you will e.g. be able to participate in meetings, negotiations, briefings, training, and take part in conferences
as a regular participant.

In determining whether a work permit is required or not, the authorities emphasize whether you help create
or change a product or otherwise contribute to the company's output.

If actual work is conducted in Denmark, a work permit will generally have to be applied for (see below), but
there are also exceptions to the requirement for a work permit under the immigration legislation.

The Danish Agency for International Recruitment and Integration (SIRI) and the Immigration Service can be
contacted for a more specific and individual assessment of whether the activities to be conducted during the
visa stay require a work and residence permit. If you are in doubt, always contact SIRI and the Immigration
Service. We recommend you make the assessment and seek advice by the authorities as early as possible, as it
is our experience, that the process can take some time.

Furthermore, if a work permit is required, please note that the case processing time is 1 month going up to 3
months (service goals) if SIRI need further information. Please, make sure you apply well in advance! Please
note that case processing times may vary between Danish missions, Visa Application Centres (VES) or
countries representing Denmark, where you can hand in your application
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Please read the information via the link below carefully before starting the application process.

Selected case processing times

e China (Guangzhou): Up to 15 days

e India: Up to 15 days
e USA (VFS Global, New York): up to 45 days
e UK: upto 45 days™

Resources
e Contact the Danish Immigration Service

e Contact The Danish Agency for International Recruitment and Integration (SIRI)

e Countries with a visa requirement and visa-free countries

e How to apply for a visa (um.dk)

e  Where to apply for a visa or residence permit (um.dk)

e It is mandatory for the visa application to have a Schengen-compliant Travel Medical Insurance,

including COVID-19 coverage. If you're not covered, get it here: Travel Insurance (vfsglobal.com).

3. Requirements for registration of foreign companies in the Register of Foreign
Service Providers (RUT)

If your company will be performing work in Denmark on a temporary basis, you must notify the Register of
Foreign Service Providers (RUT) about your company and services. This is also the case for your
subcontractors/suppliers. RUT is the Danish government's official register to report a foreign service.

The notification to RUT must be submitted digitally). It is not possible to use a paper form. A digital ID or
digital signature is not required for the notification process. The notification can be made in English, German,
Polish or Danish.

Once you have submitted the notification to RUT, you will receive a receipt with a RUT number. You will need
to state your RUT number when contacting the Danish authorities.

e Read more about RUT and register your company
e User guide for registration in RUT

Please note that during the notification process you must select a sector code which describes the work
performed by the company in Denmark (section 3.2, page 10 in the User guide for registration in RUT).
Depending on your tasks and work in Denmark, often ‘82.30 — Organisation of conventions and trade shows’
will be the appropriate sector code under ‘What sectors are you working in?’,

Please note that under ‘Who is the Danish assignee for the work’ select ‘Danish company’ if you are hired by
a Danish contractor for the service — otherwise select ‘No Danish contractor’.

Call center service for foreign companies
The Danish Working Environment Authority has a special call center service for foreign companies. They can
guide you about the rules about notification to the Register for Foreign Service Providers (RUT).

e Please read the most frequently asked questions about RUT below before calling: Questions and
answers about RUT (businessindenmark.virk.dk)
e Telephone: +45 70 12 12 88. Press 9 for service in English.

1 A noted, British citizens are exempt from the requirement to apply for a visa, but it is still possible to apply for a visa in
the UK if you are a citizen from a country with a visa requirement.


https://kina.um.dk/en
https://indien.um.dk/en
https://usa.um.dk/en/travel-and-residence/how-to-apply-for-a-visa
https://storbritannien.um.dk/en
https://www.nyidanmark.dk/en-GB/Contact-us
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.nyidanmark.dk%2Fen-GB%2FContact-us%2FContact-SIRI&data=05%7C02%7Clafb%40danskerhverv.dk%7C30d4e5509665486cd7d108dc96a6c4b5%7C35445eb268224cf08a656deda71e3e95%7C0%7C0%7C638550891001633797%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=SVC6wIp%2B2yohiD6PRYp2mH1cZorYHxvRVN437aG9plA%3D&reserved=0
https://nyidanmark.dk/en-GB/Words%20and%20Concepts%20Front%20Page/US/Visum/Must_have_a_visa_countries_and_countries_with_visa_exemption?anchor=63F86BF9BAE84296B40028C26E06EF02&callbackItem=2ECFDFC2363E41DD9D438C2289CBCAA4&callbackAnchor=16C41B206517421CA26AE0A39D02186663F86BF9BAE84296B40028C26E06EF02
https://um.dk/en/travel-and-residence/how-to-apply-for-a-visa
https://um.dk/en/travel-and-residence/where-to-apply
https://www.vfsglobal.com/en/individuals/travel-insurance.html
https://virk.dk/myndigheder/stat/ERST/selvbetjening/Register_of_Foreign_Service_Providers_RUT/
https://virk.dk/myndigheder/stat/ERST/selvbetjening/Register_Fr_auslndische_Dienstleister_RUT/
https://virk.dk/myndigheder/stat/ERST/selvbetjening/Rejestr_Usugodawcw_Zagranicznych_RUT_/
https://virk.dk/myndigheder/stat/ERST/selvbetjening/Registrering_af_udenlandske_tjenesteydere_RUT__Registration_of_Foreign_Services_RUT/
https://businessindenmark.virk.dk/authorities/stat/ERST/self-service/Register_of_Foreign_Service_Providers_RUT/
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fassets.ctfassets.net%2Fkunz2thx8mib%2F4wtpjGdjdxi0RXLRt48CGG%2Fa0c80e5c401a57de4d48074d12aef7ab%2Fuser_guide_for_registration_in_rut.pdf&data=05%7C02%7Clafb%40danskerhverv.dk%7C30d4e5509665486cd7d108dc96a6c4b5%7C35445eb268224cf08a656deda71e3e95%7C0%7C0%7C638550891001608792%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=JRu0EGbI02lZk%2BOYBvFSPKDGx8lbszc6htRvLmzJOoI%3D&reserved=0
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fbusinessindenmark.virk.dk%2Fauthorities%2Fstat%2FERST%2Fself-service%2FRegister_of_Foreign_Service_Providers_RUT&data=05%7C02%7Clafb%40danskerhverv.dk%7C30d4e5509665486cd7d108dc96a6c4b5%7C35445eb268224cf08a656deda71e3e95%7C0%7C0%7C638550891001626055%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=AcKYygWrccoxSuKLMtVQ1AMHZKb1TJ6NPs3DMv7P1AQ%3D&reserved=0
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fbusinessindenmark.virk.dk%2Fauthorities%2Fstat%2FERST%2Fself-service%2FRegister_of_Foreign_Service_Providers_RUT&data=05%7C02%7Clafb%40danskerhverv.dk%7C30d4e5509665486cd7d108dc96a6c4b5%7C35445eb268224cf08a656deda71e3e95%7C0%7C0%7C638550891001626055%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=AcKYygWrccoxSuKLMtVQ1AMHZKb1TJ6NPs3DMv7P1AQ%3D&reserved=0
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4. Work permits related to temporary events

The starting point is that if a citizen from a third country outside the EU, EEA and the Nordics is to work in
Denmark, then the person in concern must have a work permit. It is therefore important to first clarify 1)
whether your employees need work permits, visas, or none of the before mentioned, and 2) if they do need
work permits, which occupational scheme you must apply through to get the work permits.

As a result of the implementation of Brexit on 31 January 2020, British citizens are subject to the rules for
third country citizens.[!]

A work permit can be obtained on different grounds, just as there are certain exceptions. Thus, usually
attendees and speakers at a congress or event do not have to have a work permit, while event organizer teams
and stand builders from a third country outside the EU, EEA and the Nordics who deliver a service (and
otherwise contribute to the company's output) in Denmark must have a work permit.

It is always a specific and individual assessment from case-to-case weather activities are work and thereby
require a work permit. When in doubt, we recommend that you contact The Danish Agency for International
Recruitment and Integration (SIRI) in advance.

Overview of job functions and required documents

Below you will find a quick overview of functions/roles/activities in the event industry and the documents that
may be required. The list is intended as an overall guideline, and it is not exhaustive. Ifin doubt, always contact
SIRI directly.

Notes Required documents
End client organizers Includes representatives and employees Danish work permit*
from the association/company/event
organizer team, which is involved in
delivering an event.

Agents/3"d party suppliers | Includes PCO’s, venue finders, housing Danish work permit*
block managers, AV, exhibition handling,
content development etc. present in
Denmark.

Stand builders Includes all types of technicians, Danish work permit*
craftspeople, and builders involved in
setting up and dismantling stands and other
scenography.

Exhibitors For B2C exhibitor selling or providing Danish visa **+***
goods or services directly to the public, a
Danish work permit is required.
Speakers Includes moderators. Hosts, workshop Danish visa **
facilitators, consultants or the like working
on more commercial conditions may
require a work permit.

Attendees The attendee’s purpose may be to attend Danish visa **
speaks, buy products or services, training,
social events etc.

Entertainment Exempted where an entertainer is Danish visa **
considered the main focal point of the
event. Where entertainment is not the
primary content of the event, a work permit
is required.

* As arule, site/pre-event planning visits, meetings, negotiations, briefings and training do not require a work permit.

** As stated in section 2, Denmark has entered into visa-free agreements with several countries. This includes the UK, and the US,
EU, EEA and the Schengen Area. Please refer to the full list provided here: Countries with a visa requirement and visa-free
countries

*** As a rule, non-Danish citizens are permitted to be present, exhibit, and engage in commercial B2B activities (such as sales
meetings) at industry events without the requirement of specific work permits, provided they do not perform cash transactions.

[1] As a result of transitional rules, certain UK nationals who have previously resided in the EU may have retained rights
under EU rules.


https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.nyidanmark.dk%2Fen-GB%2FContact-us%2FContact-SIRI&data=05%7C02%7Clafb%40danskerhverv.dk%7C30d4e5509665486cd7d108dc96a6c4b5%7C35445eb268224cf08a656deda71e3e95%7C0%7C0%7C638550891001633797%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=SVC6wIp%2B2yohiD6PRYp2mH1cZorYHxvRVN437aG9plA%3D&reserved=0
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.nyidanmark.dk%2Fen-GB%2FContact-us%2FContact-SIRI&data=05%7C02%7Clafb%40danskerhverv.dk%7C30d4e5509665486cd7d108dc96a6c4b5%7C35445eb268224cf08a656deda71e3e95%7C0%7C0%7C638550891001633797%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=SVC6wIp%2B2yohiD6PRYp2mH1cZorYHxvRVN437aG9plA%3D&reserved=0
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.nyidanmark.dk%2Fen-GB%2FContact-us%2FContact-SIRI&data=05%7C02%7Clafb%40danskerhverv.dk%7C30d4e5509665486cd7d108dc96a6c4b5%7C35445eb268224cf08a656deda71e3e95%7C0%7C0%7C638550891001633797%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=SVC6wIp%2B2yohiD6PRYp2mH1cZorYHxvRVN437aG9plA%3D&reserved=0
https://nyidanmark.dk/en-GB/Words%20and%20Concepts%20Front%20Page/US/Visum/Must_have_a_visa_countries_and_countries_with_visa_exemption?anchor=63F86BF9BAE84296B40028C26E06EF02&callbackItem=2ECFDFC2363E41DD9D438C2289CBCAA4&callbackAnchor=16C41B206517421CA26AE0A39D02186663F86BF9BAE84296B40028C26E06EF02
https://nyidanmark.dk/en-GB/Words%20and%20Concepts%20Front%20Page/US/Visum/Must_have_a_visa_countries_and_countries_with_visa_exemption?anchor=63F86BF9BAE84296B40028C26E06EF02&callbackItem=2ECFDFC2363E41DD9D438C2289CBCAA4&callbackAnchor=16C41B206517421CA26AE0A39D02186663F86BF9BAE84296B40028C26E06EF02
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Application procedure: The pay Limit Scheme and the Supplementary Pay Limit Scheme
In most cases where citizens from outside the EU, EEA and the Nordics related to temporary events need work
permits, they must apply through one of the pay limit schemes.

Please note that the pay limit schemes are not targeted at temporary events, but they are often the most
suitable schemes to use for employees from third countries outside the EU, EEA and the Nordics who are
already employed by foreign companies and who must have a work permit.

If you are in doubt about which business scheme for work permits your employees must apply through, please
contact SIRI.

Read more about the two schemes here:

e The Pay Limit Scheme: Need to know

e The Supplementary Pay Limit Scheme: Need to know
e The telephone number for work permits concerning the pay limit schemes is +45 72 14 20 o1.

Please note that for the Supplementary Pay Limit Scheme it is a condition that the job position has been
posted on Jobnet and the EURES portal for at least 2 weeks prior to applying before you apply for a residence
and work permit at SIRI. The number of applicants to the job position, as well as whether the job position is
still open or the recruitment process finalised, have no impact on your application.

The following describes the application procedure for applicants/employers related to the pay limit schemes.

In addition, you will find a step-by-step guide on how to apply for a work permit via the Pay Limit Scheme in
this document’s section 5 below.

You can currently not apply using the online form on SIRI’s website. You must therefore use the application

form (AR1) until an online solution is available (enclosed separately):

e AR1 application form (.doc)
e AR1 application form (.pdf)

You must then follow these procedures:

e The Pay Limit Scheme: How to apply
e The Supplementary Pay Limit Scheme: How to apply

Under the form’s section 5 (section 4 for the Supplementary Pay Limit Scheme), instead of filling in the online
form, you must use the attached application form in paper form (AR1). Here, you must pay particular attention
to the fact that:

e The applicant fills in the applicant part of the application form with information about, among other
things, education, and previous employment, or gives power of attorney to the employer so that they
can provide this information.

e The employer (the foreign company which pays the applicant's salary) fills in the employer part of the
application form with information about the employment relationship, including the applicant's
weekly working hours, job title and salary in Danish kroner (DKK). In addition, a copy of the
applicant's current contract with the employer, optionally supplemented with an additional contract
with special conditions for the stay in Denmark, must be attached to the application. You can see which
information the employment contract must, at least, include here.

¢  When assessing whether the salary that you have been offered meets, at least, the minimum amount,
only the following salary components can be taken into account:

o Salary in the form of liquid assets, including fixed supplements which are, therefore,
guaranteed salary.


https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.nyidanmark.dk%2Fen-GB%2FContact-us%2FContact-SIRI&data=05%7C02%7Clafb%40danskerhverv.dk%7C30d4e5509665486cd7d108dc96a6c4b5%7C35445eb268224cf08a656deda71e3e95%7C0%7C0%7C638550891001633797%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=SVC6wIp%2B2yohiD6PRYp2mH1cZorYHxvRVN437aG9plA%3D&reserved=0
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.nyidanmark.dk%2Fen-GB%2FYou-want-to-apply%2FWork%2FPay-limit-scheme&data=05%7C02%7Clafb%40danskerhverv.dk%7C30d4e5509665486cd7d108dc96a6c4b5%7C35445eb268224cf08a656deda71e3e95%7C0%7C0%7C638550891001641219%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=oSTBGtgzsxnI1LVZEOy2JlnP7EdozluvYeE3kyIZTd0%3D&reserved=0
https://www.nyidanmark.dk/en-GB/You-want-to-apply/Work/The-Pay-Limit-Schemes/Supplementary-Pay-Limit-scheme?anchor=canyouapply
https://info.jobnet.dk/om-jobnet/jobnet-in-english/
https://eures.europa.eu/index_en
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.nyidanmark.dk%2Fen-GB%2FApplying%2FWork%2FPay%2520limit%2520scheme%3Fanchor%3Dhowtoapply&data=05%7C02%7Clafb%40danskerhverv.dk%7C30d4e5509665486cd7d108dc96a6c4b5%7C35445eb268224cf08a656deda71e3e95%7C0%7C0%7C638550891001648692%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=mmawhlyGU5geDARRQElqeDLZfqCP%2F6pabimsS2E3y9g%3D&reserved=0
https://www.nyidanmark.dk/en-GB/You-want-to-apply/Work/The-Pay-Limit-Schemes/Supplementary-Pay-Limit-scheme?anchor=howtoapply
https://www.nyidanmark.dk/en-GB/Words-and-concepts/SIRI/Employment-contract/?anchor=7663391434CF4460957CBC88FC2CC019&callbackItem=F0A07B23EDAE4452B62D95CB84704289&callbackAnchor=040C55556F0049F0A9C3EB5D255073B57663391434CF4460957CBC88FC2CC019
https://www.nyidanmark.dk/en-GB/Words-and-concepts/SIRI/Employment-contract/?anchor=7663391434CF4460957CBC88FC2CC019&callbackItem=F0A07B23EDAE4452B62D95CB84704289&callbackAnchor=040C55556F0049F0A9C3EB5D255073B57663391434CF4460957CBC88FC2CC019
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o Payments to labour market pension schemes, including the pension contributions paid by
both the employer and the applicant.
o Paid holiday allowance.

e The application is accompanied by either a letter from the company in Denmark where the applicant
will physically work, which exclusively confirms the applicant's presence at this company and states
the period for which the applicant must be associated with the company, or a copy of the cooperation
agreement that forms the basis of the employee's secondment to Denmark.

e Select Pay Limit Scheme or Supplementary Pay Limit Scheme under scheme in the application form.

e The salary is the amount limit divided by a day's salary, but in addition the salary must be customary
according to Danish conditions (Danish standards for salary).

e Please note that to enter the pay limit schemes, you must meet the annual salary requirement. The
minimum amount for the Pay Limit Scheme for 2024 is DKK 487,000 and for the Supplementary Pay
Limit Scheme it is DKK 393.000. The employer (the company which pays the applicant's salary) fills
in the employer part of the application form with information about the employment relationship,
including the applicant's weekly working hours, job title and salary in Danish kroner (DKK). In
addition, a copy of the applicant's current contract with the employer, optionally supplemented with
an additional contract with special conditions for the stay in Denmark, must be attached to the
application. It can, for example, be in the form of a temporary salary increase.

The application and other documents must be submitted via SIRI’s contact form on the website:

www.nyidanmark.dk/en-GB/Contact-us/Contact-SIRI/Contact-form

It is important that you send the application and documents to SIRI via the contact form, and that you do not
send it to the Danish Immigration Service!

Please note that the case processing time is 1 month going up to 3 months if SIRI need further information.
Apply in good time!

No requirement for a Danish bank account for stays less than 9o days

If your work permit is valid for less than 9o days, it is not a requirement to open a Danish bank account. If
your work permit is extended for more than 9o days, you need to open a Danish bank account within 9o days
after the date of your new residence permit.


https://www.nyidanmark.dk/en-GB/Words-and-concepts/SIRI/Salary-and-terms-of-employment-and-requirements-for-the-employment-contract/Salary/?anchor=5F6B8FA35A7946638D58EAF46A6DF4CB&callbackItem=F0A07B23EDAE4452B62D95CB84704289&callbackAnchor=A3AE74E4FEB44EBF88501DE785D8480F5F6B8FA35A7946638D58EAF46A6DF4CB
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.nyidanmark.dk%2Fen-GB%2FContact-us%2FContact-SIRI%2FContact-form&data=05%7C02%7Clafb%40danskerhverv.dk%7C30d4e5509665486cd7d108dc96a6c4b5%7C35445eb268224cf08a656deda71e3e95%7C0%7C0%7C638550891001656465%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=FPCPs8kMO%2FxgsiEKCcNl9tAEaxepQDGPL7eJyBwckbU%3D&reserved=0
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5. Step-by-step guide: How to apply for a work permit (Pay Limit Scheme)

To submit a work permit application to the Danish Agency for International Recruitment and Integration
(SIRI), follow this step-by-step guide.

Begin the process by visiting New to Denmark (nyidanmark.dk) and downloading the necessary application
form as instructed in section 7 of this document.

1. Read the conditions “Need to know”

If your work permit is valid for less than 9o days, it is not a requirement to open a Danish bank account. If
your work permit is extended for more than 9o days, you need to open a Danish bank account within 9o days
after the date of your new residence permit.

Wou have baen ofered 8 job i Denmark witn 8 ssiany of DKK 407.000 of highs:

Meed to know

Hicraervex, of Furthes
What is the Pay Limit scheme? mformation s needed the
procesng trne can b up

What are the conditions? 3 months

What are my rights if | am granted a permit?

How long can | stay in Denmark?

‘What should | do if | lose or change my jokb?

Can my family be granted a residence permit?

What more do | need to know before | apply?



https://www.nyidanmark.dk/en-GB/Applying/Work/Pay%20limit%20scheme?anchor=canyouapply
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2. Read “How to apply”

Follow the steps from 1 to 7 (Section 4 is exempted)

How to apply

Create case order ID

Pay the fee

Gather docurmnentation

Gather docurmentation - anly relsvant far smployment in hotels and
restaurants

Complete and submit the application form

Blametrics

Recsive an answer

3. Create case order ID

Fill in information about the applicant. Remember to save your case order ID as you will need it later in the
process. You will also receive an email confirmation once the case order ID is created.

’ T
1 month

3 months

The Py Lirmit Schemes DHK 6,290~

nfarmation about the applicant

Marmeds) ”

Surname "

Passport number

Email *
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4. Pay the fee
It is important that you pay the fee no later than the time you submit your application/appeal. Please be
aware of submitting your application form in the same calendar year due to adjustment of the fee as it is
regulated every year on the first of January.

Payment can be made by Visa, MasterCard or by international bank transfer.

| o Pay the fes ~

Case Order ID"

5. Gather documentation regarding the applicant.

It is important to gather all required documents before completing the application form. Use the check list
under ‘Gather documentation’.

e These documents include a letter of confirmation from the Danish company where the applicant will
work, or a copy of the collaboration agreement with the Danish company. Alternatively, a
confirmation letter from the venue where the work will be performed may be submitted.

e Additionally, a copy of the applicant's employment contract is needed, with a salary and terms of
employment that align with Danish standards (Danish standards for salary). If there is a discrepancy,
a temporary salary increase could be arranged during the secondment in Denmark. An addendum
outlining the temporary salary increase and terms of employment must be included with the
employment contract.

o Gather documentation ~

You must submit

Cormparues setling upin Denmark can attach



https://www.nyidanmark.dk/en-GB/Words-and-concepts/SIRI/Salary-and-terms-of-employment-and-requirements-for-the-employment-contract/Salary/?anchor=5F6B8FA35A7946638D58EAF46A6DF4CB&callbackItem=F0A07B23EDAE4452B62D95CB84704289&callbackAnchor=A3AE74E4FEB44EBF88501DE785D8480F5F6B8FA35A7946638D58EAF46A6DF4CB
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6. Gather documentation — only relevant for employees in hotels and restaurants

You can skip this part as it is only relevant for people seeking employment in hotels and restaurants in

Denmark.

0 Gather documentation - only relevant for employment in hotels and
restaurants -

Yot rriuisd suberit

You or your employer must submit

7. Application form

A Danish MitID is necessary to access the digital work permit form, but a manual alternative form AR1 is
available. The manual application form fir AR1 is attached this note. Both you and your employer are
responsible for completing different sections of the form AR1:

e Application form part 1 (pages 3 to 14) should be filled out by the applicant.
e Application form part 2 (pages 15 to 23) should be completed by the employer.

Companies must choose pay limit schemes in section 16.C and ensure that salaries meet Danish standards, as
outlined in this guide's section 5.

8. Submitting the form
You submit the form to SIRI by using this link: New to Denmark (nyidanmark.dk).

Remember to upload the work permit application together with copies of all required documentation.


https://www.nyidanmark.dk/en-GB/Contact-us/Contact-SIRI/Contact-form
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Wong 3 prpEennce probierms e o iy ool e Deneh emgraton Serece W ane workng o sobee e

rage — Lnlatl il —+ Lonlact

Write to SIRI

F o reacd o v e SR umeg e ot foem pmu sl el cfeons e of e Selow reeern for youe

gy

1wt Sa bt an agplication o SIE|

| P 2 SpRcSe Case ard resd fo answer a letter From S8, send
Hisciarsntakion of want bo ack & quastian

| represent o comrmery or an edoer stional walfution and warg (o cend
rformalion relaled o mors bhan one cass

| Pails ey @iy R HROF P e Slod i ruilea, FegLLAlinn and praciics

| ar wn ermpleyet are ras B0 1erd an ardwer ba a hasing reganding the
it keagionk o | Rirod i ereguiey rogaisiog & apob cheeh wiit

9. Biometrics

When you apply for a work permit, you must have your biometric features recorded. This means that you
must have a facial photo taken and your fingerprints recorded.

e Read more about biometrics here.

Biometrics in Denmark
If you are exempted from the visa rules you can travel to Denmark and in advance book a time for a
Biometric appointment.

e See SIRI's departments in Denmark where you can have your biometric features recorded.

Biometrics abroad
You can have your biometric features recorded at a Danish diplomatic mission or an application entre in the
country where you reside.

¢ See the Ministry of Foreign Affairs’ list of diplomatic missions or application centres where you can
have your biometric features recorded.
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https://www.nyidanmark.dk/en-GB/Words-and-concepts/F%C3%A6lles/Biometric-features/?anchor=FD8AE2256FC04925B7C0205FE4D2AD3D&callbackItem=F0A07B23EDAE4452B62D95CB84704289&callbackAnchor=ADABF45910AC494B9914A7A696990DE0FD8AE2256FC04925B7C0205FE4D2AD3D
https://scandic.cleverq.de/public/locations/siri_dk/index.html?lang=da
https://um.dk/en/travel-and-residence
https://um.dk/en/travel-and-residence
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e Biometrics ~

features re

You are abroad

Waiting for an answer

Visit the website New to Denmark (nyidanmark.dk) to access a variety of resources such as a Q&A, details
about the application process, and other helpful information.
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https://www.nyidanmark.dk/en-GB/You-are-waiting-for-an-answer/Arbejde/?anchor=C07AF3AA5B95479DA8D0DC103B07FE8B&callbackItem=F0A07B23EDAE4452B62D95CB84704289&callbackAnchor=9B364A60C01040DABC56FBA64A2EBD4FC07AF3AA5B95479DA8D0DC103B07FE8B

